RESOLUTION 2017-03
A RESOLUTION OF THE BOARD OF SUPERVISORS OF
THE AVE MARIA STEWARDSHIP COMMUNITY
DISTRICT ADOPTING SPECIAL ELECTION POLICIES
AND
PROCEDURES;
AND
PROVIDING
FOR
SEVERABILITY AND EFFECTIVE DATE.
WHEREAS, the Ave Maria Stewardship Community District (“District”) is a local unit
of special purpose government created and existing pursuant to Chapter 2004-461, Laws of
Florida, ( the “Act”) being situated in Collier County, Florida; and
WHEREAS, in accordance with the provisions of the Act, on June 27, 2016, the
qualified electors, as defined in same, approved a referendum on the question of should certain
members of the Board of Supervisors of the Ave Maria Stewardship Community District be
elected by qualified electors, as defined in the Act as any person at least 18 years of age who is a
citizen of the United States, a legal resident of Florida and of the District and who registers to
vote with the Supervisor of Elections in Collier County; and
WHEREAS, the Act required the Board of Supervisors of the District (“Board”) to direct
District staff to prepare maps of the District describing the extent and location of all urban areas
within the District (the “Urban Area Maps”); and
WHEREAS, the Act defines “urban area” as “a developed and inhabited urban area
within the District within a minimum acreage resident population density of at least 1.5 persons
per acre as defined by the latest official census, special census, or population estimate, a
minimum density of one single-family home per 2.5 acres with access to improved roads, or a
minimum density of one single-family home per 5 acres within a recorded plat subdivision”; and
WHEREAS, on August 2, 2016, the District Engineer presented the Urban Area Maps to
the Board at a duly noticed public meeting and after discussion the Board requested certain
revisions be made to the Urban Area Maps; and
WHEREAS, on September 9, 2016, the District Engineer presented the revised Urban
Area Maps to the Board at a duly noticed public meeting and after discussion the Board
requested certain additional revisions be made to the Urban Area Maps; and
WHEREAS, on October 4, 2016, the District Engineer presented the further revised
Urban Area Maps to the Board at a duly noticed public meeting; and
WHEREAS, pursuant to the Act, upon presentation of the Urban Area Maps, any
District landowner or elector had the ability to contest the accuracy of the Urban Area Maps
within 30 days of submission to the Board; and
WHEREAS, the District did not receive any notice of objections to the Urban Area
Maps; and
WHEREAS, on December 6, 2016, the Board adopted the Urban Area Maps as the

official maps of the District; and
WHEREAS, pursuant to the Act, any District landowner or qualified elector may contest
the accuracy of the official maps in accordance with the provision for judicial review as provided
in the Florida Administrative Procedure Act; and
WHEREAS, no contest was filed prior to the January 5, 2016, deadline for filing any
contest pursuant to the Florida Administrative Procedure Act; and
WHEREAS, in accordance with the Act and section 189.04, Florida Statutes, the Board
set the qualifying period for Seat 3 of the Board from noon March 24, 2017 through noon March
31, 2017, and the special election for April 25 , 2017 from noon to 7 p.m.; and
WHEREAS, the District has provided a report to the Collier County Supervisor of
Elections stating the purpose, date, authorization and procedures of the special election as
required pursuant to the Act and section 189.04, Florida Statutes, attached hereto as Exhibit A;
and
WHEREAS, the Board accordingly finds that it is in the best interest of the District to
establish by resolution the policies and procedures attached hereto as Exhibit B (the “Special
Election Policies and Procedures) to govern the District’s actions related to the special election
and qualifying period.
NOW, THEREFORE, BE IT RESOLVED BY THE BOARD
OF SUPERVISORS OF THE AVE MARIA STEWARDSHIP
COMMUNITY DISTRICT:
SECTION 1. The Special Election Policies and Procedures attached hereto as Exhibit B
are hereby adopted pursuant to this resolution as necessary for the conduct of the special election
and qualifying period. The Special Election Policies and Procedures shall remain in full force
and effect through swearing-in of a qualified elector elected by qualified electors to Seat 3 of the
Board.
SECTION 2. If any provision of this resolution is held to be illegal or invalid, the other
provisions shall remain in full force and effect.
SECTION 3. This resolution shall become effective upon its passage and shall remain in
effect unless rescinded or repealed.
PASSED AND ADOPTED this 7th day of March, 2017.

ATTEST:

AVE MARIA STEWARDSHIP COMMUNITY
DISTRICT

_____________________________
ASSISTANT SECRETARY

____________________________________
CHAIRMAN

Exhibit A:
Exhibit B:

Report to Collier County Supervisor of Elections
Special Election Policies and Procedures

Exhibit A

Exhibit B
Special Election Policies and Procedures
1. District Publishes Notice of Qualifying Period. Two publications, first publication no
later than March 14, 2017.
a. Section 100.141, Florida Statutes, requires two publications, first publication at least
10 days prior to qualifying period for special election to fill any vacancy in office.
b. Form of Notice of Qualifying Period is attached as Exhibit A.
2. District Publishes Notice of Election- First publication no later than March 24, 2017,
second publication no later than April 7, 2017.
a. Section 100.342, Florida Statutes, requires at least 30 days’ notice of the election by
publication. The notice shall be made at least twice, once in the fifth week and once
in the third week prior to the week in which the election is to be held.
b. Form of Notice of Election is attached as Exhibit B.
3. Qualifying Period. Commencing at noon on March 24, closing at noon March 31, 2017.
a. By end of qualifying period, Candidates to provide: 1
i. Loyalty Oath for Non-Partisan Office attached hereto as Exhibit C;
ii. Form 1 Disclosure of Financial Interests attached hereto as Exhibit D 2;
iii. District Affidavit of Intent attached hereto as Exhibit E;
iv. $25.000 cash or check OR petitions, in the form attached hereto as Exhibit
F, containing 25 signatures of qualified electors within the District.
b. At conclusion of qualifying period, District Manager, or its designee, to check the
signatures on the petitions to verify their status as qualified electors within the
District and certify the number of valid signatures. District Manager, or its designee,
shall notify the candidate as to whether the required number of signatures was
obtained.
c. The District Manager, or its designee, shall receive and review candidates’ items
during the qualifying period. Review of qualifying papers is a ministerial function.
In determining whether a candidate is qualified, the District Manager, or its designee,
shall review the qualifying papers to determine whether all items required have been
properly filed and whether each item is complete on its face. The District Manager
may not determine whether the contents of the qualifying papers are accurate.
4. Publication and Provision of Ballot Form.
a. Provide two sample ballots to the polling place. The sample ballots shall be in the
form of the official ballot as it will appear at the polling place on election day.
Sample ballots shall be open to inspection by all qualified electors.
b. Publish a sample ballot in a newspaper of general circulation in the county, before
the day of election.
If the District Manager, or its designee, receives qualifying papers during the qualifying period which do not include all
items as required prior to the last day of qualifying, the District Manager shall make a reasonable effort to notify the
candidate of the missing or incomplete items and shall inform the candidate that all required items must be received by
the close of qualifying. A candidate’s name as it is to appear on the ballot may not be changed after the end of
qualifying.
2 A public officer who has filed the full and public disclosure or statement of financial interests with the Commission on
Ethics or the supervisor of elections prior to qualifying for office may file a copy of that disclosure at the time of
qualifying.
1

5. Resignation of Office. Supervisor Carletta provides notice of resignation, effective upon
qualified elector election of a qualified elector to Seat 3 by a majority of those voting.
a. Supervisor Carletta was elected at the November 2016 landowner’s election to Board
Seat 3 which expires in November 2018. Pursuant to Resolution No. 2016-05, Seat
3 of the Board was designated as the seat to be converted to election by qualified
electors. Therefore, Supervisor Carletta should provide a notice of resignation of
Board Seat 3 effective upon qualified elector election of a qualified elector by a
majority of those voting.
6. Special Election. April 25, 2017, 12 p.m. to 7 p.m.
a. Pursuant to Chapter 2004-306, Laws of Florida, only a qualified elector defined as
any person at least 18 years of age who is a citizen of the United States, a legal
resident of Florida and of the District and who registers to vote with the Supervisor
of Elections in Collier County may vote.
b. Qualified electors shall be required to provide current and valid picture
identification 3 prior to voting along with their voter’s registration card or other
evidence of voter’s registration.
c. Winner of the election must be by a majority of those voting.
i. With the exception of elections of special district governing body members
conducted on a one-acre/one-vote basis, in any election conducted in a
special district the decision made by a majority of those voting shall prevail,
except as otherwise specified by law. 4
d. The District Manager shall keep a list of those voting.
7. Assumption of Office.
a. Neither the Act nor section 189.04, Florida Statutes, establishes when a newlyelected supervisor shall take office. As stated above, the supervisor shall be deemed
elected upon receipt of a majority of votes cast by those voting. The newly-elected
supervisor shall take office upon the Board’s certification of the election results at
the next meeting of the Board and administration of the oath of office.
8. Other Issues.
a. Vote-By-Mail.
i. The District may elect to allow vote-by-mail ballots but is not obligated to do
so. If the Board elects to allow vote-by-mail ballots, the following policies
and procedures regarding provision and collection of vote-by-mail ballots
shall apply.
1. The District Manager, or its designee, shall accept a request for a
vote-by-mail ballot from a qualified elector in person or in writing.
The District Manager, or its designee, may accept a written or
telephonic request for a vote-by-mail ballot. Family members may
also make the request in in person. A request for a vote-by-mail
ballot to be mailed to a voter must be received no later than 5 p.m.
on the sixth day before the election by the District Manager. The
Valid forms of picture identification are a Florida driver license, Florida identification card issued by the Department of
Highway Safety and Motor Vehicles, United States passport, debit or credit card, military identification, student
identification, retirement center identification, neighborhood association identification, public assistance identification,
veteran health identification card issued by the United States Department of Veterans Affairs, a license to carry a
concealed weapon or firearm issued pursuant to section 790.06, Florida Statutes, or employee identification card issued
by any branch, department, agency, or entity of the Federal Government, the state, a county, or a municipality.
4
Section 189.04(4), Florida Statutes.
3

District Manager shall mail vote-by-mail ballots to voters requesting
ballots by such deadline no later than four days before the election.
The District Manager shall mail vote-by-mail ballots within two
business days after receiving a request for such a ballot.
2. The District Manager shall include instructions, voter’s certificate and
a vote-by-mail affidavit similar in form to those required by sections
101.64, 101.65, and 101.68, Florida Statutes.
3. Absentee ballots to be counted must be received by the District
Manager by 7 p.m. the day of the special election.
b. Early Voting.
i. The District may provide early voting in any District election not held in
conjunction with county or state elections. 5 If the District provides early
voting, it may designate as many sites as necessary. Such early voting sites
must be geographically located so as to provide all voters in that area with an
equal opportunity to cast a ballot, insofar as it is practicable. If the Board
elects to allow early voting the following policies and procedures shall apply.
1. If the early voting is to be offered, the District shall designate the site
and hours that early voting will occur at least 30 days prior to the
election. 6
2. Any person in line at the closing of an early voting site shall be
allowed to vote. 7
3. The qualified elector must provide identification and complete an
early voting certificate in the form required by section 101.657,
Florida Statutes, prior to early voting.

Section 101.657(1)(f), Florida Statutes.
Section 101.657(1)(b), Florida Statutes.
7 Section 101.657(1)(c), Florida Statutes.
5
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Exhibit A
NOTICE OF QUALIFYING PERIOD
FOR CANDIDATES FOR THE
BOARD OF SUPERVISORS OF THE
AVE MARIA STEWARDSHIP COMMUNITY DISTRICT
In accordance with Chapter 2004-461, Laws of Florida, (the “Act”) and Section 189.04,
Florida Statutes, notice is hereby given that the qualifying period for candidates for the Seat No.
3 qualified elector office of Supervisor of the Ave Maria Stewardship Community District
will commence at noon on March 24, 2017, and close at noon on March 31, 2017. Candidates
must qualify for this office of Supervisor with the offices of the District, located at Ave Maria
Master Association located at 5076 Annunciation Circle, Suite 103, Ave Maria, Florida
34142, telephone number 239-867-4322. All candidates shall qualify in accordance with the
Act by (1) paying a filing fee of $25 or qualifying by petition process pursuant to section 99.095,
Florida Statutes, (2) filing a Form 1 Disclosure of Financial Interests, (3) a Loyalty Oath for
Non-Partisan Office (DS-DE 25), (4) Affidavit of Intent Special District Candidate and must also
be a qualified elector of the District. A qualified elector, as defined in the Act, is an individual
who is: at least 18 years of age who is a citizen of the United States, a legal resident of Florida
and of the Ave Maria Stewardship Community District and who registers to vote with the
Supervisor of Elections in Collier County. Candidates may contact the District Manager for the
required qualification documents. All required qualification materials must be received by at the
offices of the District Manager on or before the conclusion of the qualifying period.
The Ave Maria Stewardship Community District has one (1) Seat up for election this
year, specifically Seat No. 3. Seat No. 3 carries a four-year term of office. The election is
nonpartisan and is set for April 25, 2017, from noon until 7:00 p.m. (EST) at the Ave Maria
Master Association located at 5076 Annunciation Circle, Suite 103, Ave Maria, Florida 34142.
AVE MARIA STEWARDSHIP COMMUNITY DISTRICT
www.avemariastewardshipcd.org
PUBLISH: NAPLES DAILY NEWS _____________
[Publish two times, first publication no later than March 14, 2017]

Exhibit B
NOTICE OF SPECIAL ELECTION
FOR SEAT 3 OF THE
BOARD OF SUPERVISORS OF THE
AVE MARIA STEWARDSHIP COMMUNITY DISTRICT
In accordance with Chapter 2004-461, Laws of Florida, (the “Act”) and Section 189.04,
Florida Statutes, notice is hereby given that the Ave Maria Stewardship Community District
will hold a special election at which qualified electors may vote for the purpose of electing a
qualified elector to Seat No. 3 of the Board of Supervisor of the Ave Maria Stewardship
Community District. The special election will be held on April 25, 2017, from noon until
7:00 p.m. (EST) at the Ave Maria Master Association located at 5076 Annunciation Circle,
Suite 103, Ave Maria, Florida 34142.
A qualified elector, as defined in the Act, is an
individual who is: at least 18 years of age who is a citizen of the United States, a legal resident of
Florida and of the Ave Maria Stewardship Community District and who registers to vote with the
Supervisor of Elections in Collier County.
Voters shall be required to present current and valid picture identification and voter’s
registration card or other evidence of voter registration prior to voting. In accordance with the
provisions of the Americans with Disabilities Act, any person requiring special accommodations
or an interpreter to participate at the special election should contact the District Manager at 561630-4922 and/or toll free at 1-577-737-4922.
AVE MARIA STEWARDSHIP COMMUNITY DISTRICT
www.avemariastewardshipcd.org
PUBLISH: NAPLES DAILY NEWS _____________
[Publish two times, first publication no later than March 24, 2017, second publication no
later than April 7, 2017.]

Exhibit C
Loyalty Oath for Non-Partisan Office

Exhibit D
Form 1 Disclosure of Financial Interests

Exhibit E
District Affidavit of Intent
Ave Maria Stewardship Community District Candidate
State of Florida
County of Collier
I,
(print name), a candidate for the special district office of:
Ave Maria Stewardship Community Development District Board of Supervisors, Seat 3, in the
Special Election understand that my only campaign expense, from personal funds, shall be the $25
candidate-qualifying-fee.
I will not be required to: appoint a campaign treasurer, designate a campaign treasurer, designate a
campaign depository or file periodic campaign treasurer’s reports as required by Florida statutes
99.061 or 106.07 and, therefore I am prohibited from collecting, soliciting, or accepting any money
or contribution(s) in-kind, in connection with my campaign. I am also prohibited from making any
expenditures on behalf of my candidacy.
In the event I later decide to collect, solicit, or accept any money or contribution(s) in-kind, or make
any expenditure on behalf of my candidacy, I understand that I will be required to file Form DS-DE
9 (Appointment of Campaign Treasurer/Designation of Campaign Depository) with the District
Manager prior to such action. Upon filing form DS-DE 9 my campaign will then be subject to all
provisions of Chapter 106, Florida Statutes, including the requirement to file periodic campaign
treasurer’s reports.
Signature of Candidate

Date

Address

Phone

City

Zip Code

Email Address

Exhibit F
Form of Candidate Petition

CANDIDATE PETITION
Notes: - All information on this form becomes a public record upon receipt by the Supervisor of Elections.
- It is a crime to knowingly sign more than one petition for a candidate. [Section 104.185, Florida Statutes]
- If all requested information on this form is not completed, the form will not be valid as a Candidate Petition form.
the undersigned, a registered voter

I,
(print name as it appears on your voter information card)
in said state and county, petition to have the name of
placed on the Special Election Ballot as a: [check/complete box, as applicable]
Nonpartisan

No party affiliation

____________________________________________ Party

candidate for the office of

__Ave Maria Stewardship Community District Board of Supervisors, Seat 3________
(insert title of office and include district, circuit, group, seat number, if applicable)
Date of Birth
(MM/DD/YY)

or

City

Signature of Voter

Rule 1S-2.045, F.A.C.

Voter Registration Number

County

Address

State

Zip Code

Date Signed (MM/DD/YY)
[to be completed by Voter]

DS-DE 104 (Eff. 09/11)

